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BBA 12 (II) - COMPUTER LITERACY & BASIC APPLICATIONS II 

ersOsorr sJlsMTrsiStsTjffi^Lb eSlsmuiuffrflfB®® ffiireoib: 02 LDsaafl^^lLurrsuiBifbsfT 

(01) ©Lusa ypanniaDLB ^svisogj @ujrBi@ ^snd) (Operating System) ©ssrriJsdT Q^ir^lrrjuirQassTflso 

ggrbsD^ Windows 7 <E&([5^^1rr3 Qairsroi© &_a6iT!750i5rra6bi65L5i5i 

(10 L|6fTff(flfi&6fr) 

(02) 

a0 Assemblers, Interpreters, mrbsui) Compliers eiasrrD ua^BiaBerosn 6251ffrT£&@s. 

at) Slide Master irpajiLb Handout Master CTOTusurbsnrD siilsTTffi®®. 

(02 X 05 = 10 L(6frSlfl£B6fT) 

(03) 

a0 Word 2010 ^ anyuusmLujrrffifB Qa&rTSRjr® idlaiTsii^ib usiwflaaDsrrff QfFiusu^rbffiirscf 

£BLL5!n6TT£B6®Srr 5T(igigja6 

i. UL^^lrri® Caption 

ii. Drop Cap spssrsDiD sirbuS^giisu^ri}® 

iii. 0(5 at^swr^^lsiT Lilj^lGlLutrsdrfflnp Word 97 — 2003 ®ii3@ sj&rQ susna&Lijlsb 

(SffLfluu^frj® 

iv. Qij[T(i5STTi_i®Lb (Table of Contents ) qsotstob &_®6iirr£&(g|5ii^(T3(g 

v. Date and Time gg a_LL|®^gj6n^rb@ 

(05 x 02 = 10 LfsfrffiflfBsfi) 

at) PowerPoint 2010 ^ ai^uusDLLUTfB® Q£&rr63ijf0 idlssrsiJiTFiLb usocflfi&srosTTff 

Qffuisn^fiiisirsijr asLLansTTaansTT 5i(Lpgji&. 

i. Header and Footer g slide fBtsTtasib suipr&j^su^ri]® 

ii. lilairLisuu uuib (background picture) ^asraDrD 0(5 slide ®fT3® 5ug)i5i(ajsiiajrD@ 
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iii. Photo Album Qasrsinrrj s_®6iitr®@5ii^ri3@ 

iv. ^ismssr^igi) slide ®(g!5<5&@ii) ^lanffsitLi-ib (animation) sutptniigsiiiD® 

v. g)® 6BiTil<#1ujffrflu6K)U (Presentation) gg Notes Pages print uswfgpsu^rDcaj 

(05 x 03 = 15 qsfrsiflssfr) 

(QlDIT^^lh: 25 L|5fTSlfl£BSfT) 

(04) 

A B c D E F G H 
1 5EU 'g\aiaie*S>£'e* ijiajtn ^ucaitDoa 
2 
3 EE.GJ.J" CEtfUJT 8% 
4 jaasussni 12% 
5 2E Tt Stf 3% 
6 
7 Suojj ffSSTT siiujE 4XJ5 s&afl jfsroafi 
8 uisi; SIS'T 4>LS!S as,®* GOSJJT aisjsi 
9 2}fi7i577. i-i»6TTli 5bS55TSJ5fi SBW.'I bjjf m m 
10 EEtfujj Ssciaic EMP 129 EMP 130 EMP 131 EMP 132 EMP 133 EMP 134 EMP 135 
11 01/01/06 01/10/00 01/01/11 01/01/09 01/01/10 01/01/10 01/01/06 
12 snjuusjiL# yixuOTih 55000 75000 35000 25000 28000 25000 55000 
13 uqsiia (10%) (Allowance) 
14 Giixti5># jiiusnit 
15 
16 3M_sjr 0 500 1500 500 1500 500 500 
17 ce.Ga.j" eesfajj 
18 Sic!^ ssfsoa® (Total 
19 Jiiusnii 
20 EC.ScF.jf. saaisjni 
21 ^ixusntfc 
22 
23 ®nfUL|a.tn: 
24 uga66Ta aFLiuOTirfssr 10% 
25 Efi.SaE.3 ©iijuusnL# eiiusn^Sc asstuifLuSi'B^Bai. 
26 Efs.s.S" A>uuusDi_j a-iiusits^si: asjjfOiiUuSafsjiDa. 

SLDg}i6TT6TT screenshot ggA Qa&rrssiT©, dlasreii^sijesTeijrfjnSlfDafTSfT ffi6iisf!uu^ri3£6a65i 

6T(iegJ{B. 

i. ershsnir g®ySLur]"(S&(f[i5£B@ib Allowance £&5!»flLJL51i_ 

ii. sisosoa sffl^lLufracggiA®!!) Gross Salary fi&SKjfluijlL 

iii. EPF - Employees 

iv. Total Deduction 

v. Net Salary 

vi. EPF - Company 

vii. Total Salary 

(07 x 03 = 21 LjsfTfftfla&sfr) 
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